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BACKGROUND

Chapter 77.54(9a), Ws. Stats., states that sales to the state and any agency
t hereof are exenpt fromtaxation on purchases under the Wsconsin Sal es and
Use Tax Law. Agencies have requested the State Controller’'s Ofice and State
Bureau of Procurenent to request sales tax exenpt nunbers fromthe Departnent
of Revenue (DOR). DOR finally agreed that the | ong-standing position that
state agenci es do not need an exenpt nunber needed to be revi ewed.

The State Controller’'s Ofice provided DOR with an application for a sales tax
exenpt nunber for each state agency. DOR responded by assigning a tax exenpt
nunber for each state agency. This will be helpful for state staff who are
asked for a tax exenpt nunber when maki ng busi ness rel ated purchases of goods
and services, as well as travel related itenms such as | odging.

PROCEDURES

1. The attached Sales & Use Tax Certificates (CES Nunbers) are to be used
for official state business purposes only.

2. Each organi zati on needs to make sure that all staff who are involved in
pur chasi ng and/ or naki ng paynents (accounts payable) are aware of and
have access to the attached Sal es and Use Tax Certificates (CES).

3. Enmpl oyes need to nake sure that the vendors they are maki ng purchases
fromare aware of the DHFS s sal es and use tax exenption.

4, When asked for by the vendor, enployes should provide the appropriate
CES nunber fromthe attached certificates. At the request of the
vendor, a copy of the certificate may be faxed or mailed to the vendor
DHFS has received the following (3) certificates:

* Dept. of Health and Family Services CES # ES 40676
* Child Abuse Protection Board CES # ES 40662

* Pregnancy Prevention Board CES # ES 40692
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5. Enmpl oyes who are paying vendors (accounts payable staff) should nmeke
sure that vendors are not paid for sales and use tax from which DHFS is
exenpt .

6. This sal es and use tax exenption applies to Wsconsin Sales and Use Tax.
Ot her states may not honor this exenption for purchases made in their
states.

7. Enmpl oyes in travel status who pay for |odging should be exenpt fromthe
state and county sales taxes, as well as the local roomtaxes. In place
of using the attached certificates, they may continue to use the
procedures explained in the Accounting Policy and Procedures Mnual -
Section 12 - Travel, Travel 1.5.

REFERENCES

W sconsin Statutes, Section 77.54(9a)
Accounting Policy and Procedures Manual - Section 12 - Travel, Travel 1.5

CONTACT PERSON

Harl an O son
Account s Payabl e/ Preaudi t
(608) 267-9301
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s ALES & USE T Ax - Wisconsin Department of Revenue
PO Box 8902
CERTIFICATE OF EXEMPT STATUS (CES) “3?%552 gégf;gggggg
(Religious, Charitable, Scientific or Educational Organization) TDD (608) 267-1049
CES NUMBER
- , ES 40676
Sales to the below named organization are exempt from taxation on pur-
c;r;ass;e(sg aL)m\clj\?; tgtea t\lesconsm Sales and Use Tax Law pursuant to Sec. DATE ISSUED
. , Wis. .
04/09/97
This certificate is valid until revoked by the Wisconsin Department of Revenue.
[STATE OF WISCONSIN IMPORTANT:
DEPT OF HEALTH & FAMILY SERVCS Sales to ati \axable un
ates to your organization are taxaole uniess you
101 E WILSON furnish your supplier with the CES number shown

MAD I SON WI 53702 Above.

Sales by your organization may be subject to tax. if

your organization has taxable sales, it must obtain a

seller's permit and remit sales tax to the Department
5204 (R, 1-97) of Revenue.
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s ALES & USE T Ax Wisconsin DepartmenFt, gf :evenue
ox 8902
CERTIFICATE OF EXEMPT STATUS (CES) “3?1%5;,’2{;5232223322
(Religious, Charitable, Scientific or Educational Organization) TDD (608) 267-1049
CES NUMBER
ES 40662
Sales to the below named organization are exempt from taxation on pur- v
(;t;assf(sgat;n\clif; ttswtea t\lesconsm Sales and Use Tax Law pursuant to Sec. DATE ISSUED
. . Wis. .
04/09/97
This certificate is valid until revoked by the Wisconsin Department of Revenue.
['STATE OF WISCONSIN IMPORTANT:

CHILD ABUSE PROTECTION BOARD
101 € WILSON
MADISON WI 53702

$-204 (R. 1-97)

Sales to your organization are taxable unless you
furnish your supplier with the CES number shown
above.

Sales by your organization may be subject to tax. If
your organization has taxabie sales, it must obtain a
seller's permit and remit sales tax to the Department
of Revenue.
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s ALES & USE 'r Ax Wisconsin Department of Revenue
PO Box 8902
CERTIFICATE OF EXEMPT STATUS (CES) “;;‘:55,32{;53)3;222332
(Religious, Charitable, Scientific or Educational Organization) TDD (608) 267-1049
Sales to the below named organization are exempt from taxation on pur-
chases under the Wisconsin Sales and Use Tax Law pursuant to Sec. -~
77.54(9a), Wis. Stats.
(a) ‘ 04/09/97
This certificate is valid until revoked by the Wisconsin Department of Revenue.
['STATE OF WISCONSIN IMPORTANT:
PREGNANMCY PREVENTION BDARD Sales pati taxable Ul
ales to your organization are taxable unless you
101 € WILSON furnish your supplier with the CES number shown

HADISDN “I 53702 above.

Sales by your organization may be subject to tax. If
your organization has taxable sales, it must obtain a
seller's permit and remit sales tax to the Department
5204 (R, 1-97) of Revenue.



